BY ORDER OF THE COMMANDER AIR FORCE INSTRUCTION 33117
HEADQUARTERS, 377TH AR BASEWING (AFMC)

KIRTLAND AIR FORCE BASE, KIRTLAND AIR FORCE BASE
NEW MEXICO 87117-5607 Supplement 1

15 JULY 1999
Communicatins

VISUAL INF ORMATION (VI) MANAGEMENT

COMPLIANCE WITH THIS PU BLI CATION IS MANDATORY

NOTICE: This pulication is available digally onthe Kirtland Website: http//www.kirtland.af.mil. If
you lack access contact tle Publishing Office (37 CS/SCSP).

OPR 377CS/SCP (Mr. Percy Lemons) Certified by: 377 CS/CC (Lt Col Jon A. Gardner)
Supersedes AFl 33-117/KS1, ® May 1998 Page. 2
Distribution: F

This suppément applies taall Kirtland Air Force Base organizatiorserviced by th Suppat Fight.
AFI 33-117 18 May 1999 is supplemented asfollows:
1.6.1. The Support Flight (377 CS/SCP) cheefrvesas tle basevisud information maager (BVIM).

1.6.2.8. Coordinate HosTenant Suppat Agreements foaudiovisual suppothrough Wirg Plans(377
ABW/XP).

1.6.2.9.3. Th&upport Fight will complete all equal prigy requests on a fist-come first-srved tasis.
The fdlowing arethe guidelinsfor visualinformation requet priorities:

1.6.2.9.3.1.Priority 1: Emergency requs wheretime is of tleessence (i.e., aircraftaccidens, accident
investigation boauds, intelligence gathering, base dsasters, other serious accident or inciderns). These
requests will preemptall other priaity work.

1.6.2.9.3.2.Priority 2: Requests that are bound by time constraints (i.e., brefing materials, Public
Affairs photo support, Air Force Office of Spedal Invedigations, investigations of a non-emergency
natue). The flightwill finish these prodats in 3 to 5 workdys. Compkx projects mayrequire more
time. Please coordinathem wel in advare.

1.6.2.9.3.3.Priority 3: Requsats of a recurring nature that can be planned irarcky (i.e, award cere-
monies, charts, nametags for biefing rooms). Theflight will complete these requests in 7 wakdays.
Coordinate compberequrements wih the appropriate audicsial supevisor.

2.1. The Suppd Flight mareges the Bse Visual Irformation Supprt Center (BVEC). For information
peitaining to audiovisual @ducts a services na covered by taBVISCdefinition (e.g.,still/video docu-
mentation, Wdeo and mutimedia productiopconta¢ 377 CS/SCP.

2.11. Contact theMultimedia Laboratory (377 CSSCPM) for still photographic sugport during duty
hous (0715-160D Foremergercy still photogaphic suppat after 1600contact the Kirtlad Command
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Post and request the atephotographerUnits are encouraged to combine promotion and personal recog-
nition ceremormes intoa single monthly event togomit optimum usg of photographers. SCPMill pro-

vide recognitio ceremony cograge m afirst-come first-served basis within the structue of a prieity 3
request(see paragraph 1.6.9.3.3)

2.13. Presentatio services anot available.

2.5. The MultimediaLaboratory o appropiate annex activity will notify cugomerswhen their finished
products & ready fa pickup. Laboratoy personné will only release clasified products to intviduals
with aDD Form 577 Signaure Card, on file in theCustomerService CenteMultimediaLaboratory.

6.61. Organizations having visual information products worthy of submission to the archivesshould
contactthe BVIM.

JON A. GARINER, Lt Col, USAF
Commander377th Communications Squadron
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